The Hong Kong Award For Young People

Schools Operating Authority

Application for Leave of Absence

Course:                                                                             
I (name in English & Chinese) ___________________________________ (Tel. No. )________________
(School)                                                                              
could not attend the following training sessions of the captioned training course :

(A) Lecture:

	Date
	Time
	Reason(s)
	Remarks

	
	
	
	

	
	
	
	


(B) Outing:

	Date
	Time
	Reason(s)
	Remarks

	
	
	
	

	
	
	
	


* Please note that under normal circumstance, no make up class for the absentee will be arranged. 

* This form should be duly signed by the User Unit Leader and be submitted to SOA.

(Signature of User Unit Leader)                                

(Name of User Unit Leader)                                   

Date                                  Tel. No.   ________________________________

-------------------------------------------------------------------------------------------------------------------------------

For office use only:

Remarks: ____________________________________________________________________________

Responsible Officer: ________________________________     Date: _________________________

